HUONG DAN SU DUNG
CHUC NANG CHUNG THUC PIEN TU
TREN HE THONG CHUNG THUC PIEN TU

TINH QUANG BINH

Poi tuwong sir dung: Can b tw phdp, lanh dao, van thw thuéc UBND cdp
xd/phuwong, Phong Tuw phdp UBND cdp huyén, thi



I. Cai @it phan mém hd tro ky so

- Truy cap duong dan sau dé tai file ky s6 VNPT CA va tién hanh cai dat
vao may tinh:
https://drive.google.com/file/d/1OVKFEOV363RKVH3vr8yrrsBbCSAB-
4QB/view?usp=drive_link

II. Ping nhap/ding xuit hé thong
2.1. Pang nhdp hé thong

- Can bo dang nhap vao hé théng
https://chungthuc.quangbinh.gov.vn/web/login.jsp st dung tai khoan da duoc
cung cap tai hé thong thong tin giai quyét thii tuc hanh chinh cua tinh; hoic tai
trang https://motcua.quangbinh.gov.vn/vi/ can bo nhan chon menu “Chtng thuc
dién ti”, hé thong diéu hudng sang hé thdng Ching thuc dién tir tinh Quang
Binh va tu dong ddng nhap
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' . VAN PHONG UBND BONG
HOL Danh séch céng viéc (2) ~ X{rly ho so

= Hinh thiic tiép nhan *
H5 50 chdy xéc nhan rit TS o . X L -

B buoctiép nhan )

A, ching thye dién tir

[0 Ha solién théng
Xir Iy hd so ~ Timkigmnéngcao v

Hd 5o chrtigp nhan
« Chuyén nhiéu hd s €@ Xuit excel hé sotrén trang [] Hosot6i han xi Iy

Tiép nhén ht so
M3 55 ho 50 Mau xanh - Tryc ti8p ; Mau cam - True tuyén

Xirly hB so
- - S - Trang théi - 4 e = 5
. . N [ STT Mésdhdse INGi dung y&u cdu giai quyét Ngudi ngp i ?I Théi gian quy dinh Co quan thuc hién Trang théi Thao tac
Hé 5o khang gidi quyét thanh todn
Tra ciru h so theo phong, ban, don vi o nhs
Con lai 3 ng3y 15 gis 33 philt ‘T,e'fr' an
Tra cru h so'toan cd quan 33 gidy osg
) . N . « Ngay nop: 26/05/2024 o N
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inh gidy to, va o iy . PR— atE 4a UBND Bing Hdi ]
oo H46.32-240526-0 :::1;:;\!;:&;60('?:?; a"é: “® 80leloi,undefined, Thanh Phé  Khéngdich » Ngay tigp nhan: + Cinbé UT"; k:; an :hn:’:fha‘nh .
001 quanta 0 tham quye! Déng Héi, Tinh Quang Binh, Viét  phi 26/05/202415:52:36 A N
o clia Vigt Nam cap hodc chiing + Hom 1 toan ey i Quan tri hé théng céng
® Thong ké béo cdo v hn am ian U1 1§ toan quy trirl (BngH)
: 30/05/2024 07:30:00
o . L « Ngay hen tra: 30/05/2024
= Tra cliu CSDLQG vé dan cur v 07-30:00
Hiénthi 10 ~ o<1 5
HE THONG PP P e Téi khoan Quin tri he
ﬁ« CHUNG THUC DIEN TU | “¢ Théng bao: D& hd trol ky 56 cac loai giz ‘héng
# Trang chll Trangcht | Trang chl
[E Hosochoxirly . . L o .
I TINHHINH XU LY HO SO (TU DAU NAM DEN NGAY 25/05/2024 ) ~
[E Ho sg bi tir chai
(O Theo d8i hd so = P P P
20HO SO 1HO SO 1 HO SO 8HO SO
Bao cao thong k& Téng 56 hé so Dang xrly D& hoan thanh Khéng dat
DU LIEU THONG KE Nam | 2024 +

Téngsého so @

i

Ly


https://drive.google.com/file/d/1OvKFEOv363RKvH3vr8yrrsBbCSAB-4QB/view?usp=drive_link
https://drive.google.com/file/d/1OvKFEOv363RKvH3vr8yrrsBbCSAB-4QB/view?usp=drive_link
https://chungthuc.quangbinh.gov.vn/web/login.jsp
https://motcua.quangbinh.gov.vn/vi/

2.2. Pding xudt hé thong

- Can bd nhan chon tén tai khodn -> nhan chon nut “Péang xuat” dé dang

xuat h¢ thong
8 ki ey | T

# Trang chil Trang chi | Trang chd
[E Ho sochd xix Iy
[ Hb sobi tir chéi
=t Ho sochd déng dau 21 HO so
2 Theo ddi h so Téng s b so
[£l Quan Iy s6 chimg thuc
& Quanly con déu

Béo o thoing ke DU LIEU THONG KE

Téngs5hdso @

"

II1. Cau hinh hinh anh chir ky cho tai khoan

| TiNH HINH XU LY HO 8O (TU DAU NAM DEN NGAY 26/05/2024 )

11HO SO

D& hoan thanh

D& hd tro ky s6 cc loai gidy tochr [® Nguy&n Ngoc Nam

& Hudng dén sif dung
@ D6 mat kndu

(@ Trang cd nhan

‘A
5 sHoso &

Khéng dat

Nam = 2024 ~

- Pé xur 1y hd so trén hé thong Chimg thuc dién tir tinh Quang Binh, can bd
can cau hinh hinh anh chit ky dé thuc hién ky s6

- Hinh anh chir ky hop 1€ phai ding dinh dang .png

- C4n bd nhan chon tén tai khoan -> chon “Trang c4 nhan” dé chuyén dén

giao dién cau hinh
“&’ :imfgiwc oy | Thong b

# Trang chil Trang chii / Trang chi
[E Ho sochd xr Iy
[ Hb sobj tir chéi
2% HO sochd déng ddu 20 Hb so
@ Theo ddi ho so Tong s6 b s
[£ Quanly s6 chimg thuc
@ Quan Iy con du

i Bao cdo thiing ké DU LIEU THONG KE

Téng s&hBso @

i

4

F 1 T vMDT
hitps://chungthucquangbinh.govan/web/mtv/chu_ky/index

| TINH HINH X0 LY HO SO (TU DAU NAM DEN NGAY 25/05/2024 )

11HO SO

Da hoan thanh

D& hd trg ky s5 cac loai gidy tychingt [ ® Nguyn Ngoc Nam

B Hudng dan sir dung
& DBi mat khdu

 Trang cé nhan

© Dangxudt
5 ewoso I
Khéng dat
NEm 2024 +



‘t-v. szLHNdlgiHU‘C DIENTU | € Théng bao: DE hd tro ky s6 cac loai gid)
# Trang chd Trang chdl | Quan Iy chitky

[E) HB sochd i A
| THONG TIN CHUNG
) Ho so b tir chdi

O Hovatén 56 CMND/CCCD @ Chicwy
8 Hb sochd dong ddu Nguy&n Ngoc Nam
(D Theo dgi hd so = Madinhdanh Tén don vi

H46.32 UBND thanh phd Dng HGi - tinh Quéng Binh

[ Quan Iy s8 chimg thuc
& Quan Iy con ddu
i Béo cdo théng k& | QUANLY CHU KY CA NHAN

Upload anh chi ky * Chir ky cia ban (Ban chua cé chir ky)

€3]

Kéo anh hodc click vao dé tai lén

Dinh dang dung PNG

Puner

Nguyn Ngoc Nam ~

- Tai myc “Quan ly chir ky c4 nhan”, cdn b dang tai hinh anh chit ky hop

1¢ va diéu chinh kich thudc phu hop

s Zigir?g?ruucméu o | 0 Thing bio: 3/2024,kinh c nghi cén b5 wi ong g lugin i v ci Jat plugin méiti ddy

# Trang chl Trangcht / Quan Iy chirky

[E] Hosochdxily .
I THONG TIN CHUNG
[E] Hi so bitir chéi

QO Hovatén 55 CMND/CCCD @ Chicv
2 HO so chd dong ddu Nguyén Ngoc Nam
& Theo ddi ht so = Madinhdanh Tendonvj
H46.32 UBND thanh phd Déng Héi - tinh Quang Binh
[E Quén Iy s6 ching thuc
£ Quan Iy con d&u
+ii Bdo cdo thng k& | QUANLY CHU KY CA NHAN
Tuay chinh kich thudc anh chir ky Xem trudc hinh anh

Width: 420, Height: 197

[ Tai lai file -

- C4n bd nhan chon nat
hinh anh chit ky thanh cong nhu sau

Nguy&n Ngoc Nam

dé luu thong tin. Giao dién ciu hinh



ﬂ HE THON .
. 2 . ¥ Théng béo: DE hd tro ky s5 céc loai g Nguyen Ngoc Nam
P chonctycoiento | 9 ¢ Juren iy
# Trang chl Trang cht | Quan ly chirky
[E] HB socha xir 1§ X
I THONG TIN CHUNG ~
[E] HB so bi tir chdl
o O He vatén S0 CMND/CCCD @ chicw
it HO sochd dong dau Nguyén Ngoc Nam
19 Theo doi ho so = Médinhdanh a Tén donvi
H48.32 UBND thanh phd Dang Hdi - tinh Quang Binh

[E] Quan Iy s6 chimg thuc
£ Quan Iy con dau

B4o cao thang k& | QUANLY CHU KY CA NHAN N

Upload &nh chirky Chir ky ctia ban /
¢

o)

Kéo anh hodc click vao dé tai 1an

Puner

- Pé thay d6i hinh anh chir ky, can bo thuc hién dang tai lai hinh anh chix
ky khac vao muc va diéu chinh kich thudc phi hop

& Quén|y con déu

Bdo céo thing ké | QUANLY CHD KY CA NHAN ~

Upload anh chif ky * Chid ky ctia ban

&

Kéo anh hojc click vao dé tai Ién

PvneT

IV. Quy trinh xir Iy ho so trén hé thong Ching thue dién tir tinh Quéng
Binh
4.1. Cdin bé tw phdp tiép nhin hoé so chieng thuwe dwoc dong bé tiv Hé thong
théng tin gidi quyét TTHC tinh

- Str dung tai khoan can bo tu phap dé xir Iy, ddm bao da cau hinh hinh anh
chit ky tai muc “Quan ly chit ky c4 nhan” cua tai khoan

- Truy cdp menu “HO so chd xUr 1y, hién thj danh sach ho so duoc déng bo
tir Hé thong thong tin giai quyét TTHC tinh



HE THONG _—
; .. | €Théngbio:
Q CHUNG THYC DIEN TU | #Thoeg

# Trang ch Trangchi | Hosochaxuly
0 i
| THONG TIN TiM KIEM

[ HO 50 bi tir chéi
Ma ho so Tai khoan
10 Theo ddi ho so —
~-Chon loai tai khoan-

Bdo cdo théng k&

Tai khodn Quén tri hé

gras P - .
D& ho trg ky b cac logi gidy to chun [} théng

Tén ngudi ngp/CCCO/MST/Email/SDT

Ngay ndp tir ngay Dén ngay Thi tuc hanh chinh
01/04/2024 B 31052024 6 | --Chon TTHC--
im thay 1 két qua
STT MAHOSO TEN CONG DAN/DOANH NGHIEP EMAIL S0 CMT/CCCD/MST NGAY NOP THAO TAC
1 H46.32-240526-0001 BUI HA QUYNH 26/05/2024 31 0

S6hang méitrang 10 v

et i 56 ET QPN

- Tai cot thao tac, can bo nhan chon nut &3 dé xem tién trinh xur ly ctia ho

Tién trinh x(r Iy

LUONG XU LY

H4 théng théng tin gid quydt TTHE -+ Canb) trphip xem xéxhd so

NOIDUNG XU LY

STT BUGCXULY NGUOI XU LY
1 Hethdng thong tin gidi quyst TTHC  admin

2 Canbb tu phap xem xét ho so

Nguyén Ngoc Nam, Tai khodn Quan tri hé théng

YKIENXULY  THOIGIAN XU'LY

28-05-2024 15:52:38

- Tai ¢t thao tic, can bd nhan chon nut © gé chuyén dén giao di¢n xu ly

ho6 so. Man hinh hién thi cac thong tin chi tiét ctia hd so, bao gdom:

e Thong tin ho so
e Thong tin ngudi ndp hd so

e Thong tin gidy t& can ching thuc, bao gdm: gidy to chung thuc gidy, gidy
to chimg thuc dién tir (tuy thudce vao truong thong tin “Loai chig thuc”
can bo da lwa chon tai giao dién tiép nhan ho so dién tir & Hé thong thong

tin giai quyét TTHC tinh)



HE THONG . Tai khodn Quan trj hé
. . . | *€Thénghbdo: nhat Plugin kj 8. Tir n 4, kinh 0% nghi can bé vui long gd Plugin ¢l dat plugin méi tai day «
& CHUNG THUC DIEN TU | 9 9 9 99Pg plea sy théng
# Trang chi | THONG TIN NGUGI NOP HO SO ~
) Ho sochd xirly 9 TénCong dan/ Doanh nghigp 6 dién thoai CCCD/CMND
_— N Test hiéu nang 0912222222 194513926
=l Ho sobitlchdi
Ma 56 thug Email Loai tai khoan
0 Theo ddi hd so B | " T Loa
test@gmail.com X Knéng cé tai khoan céng DVCGQ
Béo cdo théng ké
| GIAY TG CAN CHUNG THYC ~
CHUNG THYC DIEN TU
STT  Loai gidy 1o S6 File 56 hod Dong y Khéng dong
trang chimgthuc  y chimg thuc
dién tlr
1 Bén chinh gidy to, van ban 1am co st d8 chimg thuc ban sao va ban sao can ching thuc. Trung hop ngudl yéu cu chimg thuc chi xudt tinhban 1
chinh thi co quan, t8 chirc tign hanh chup tir ban chinh d8 thuc hign chimg thyc, trir trudng hop co quan, t chire khang c6 phuang tién d& chup.
B4n sao tir ban chinh dé thuc hign ching thuc phéi ¢ day dd cac trang da ghi thang tin cia ban chinh.
CHUNG THYC GIAY
STT  Loai gidy 1o S trang $6 ban sao can chimg thyc File 56 hod Dong y chimg thyc gidy Khéng dong y chimg thuc

Khéng tim thay két qua phu hop

N (7 S6bén sao/L phi [ % Tré lai b 50 v& B phén
Puner

- Tai muc “Giéy to can ching thuc”, can bd nhan chon nut
xem tai liéu dién tir duoc dong bo tir Hé théng thong tin giai quyét TTHC tinh,
tir d6 kiém tra va tham dinh tinh hop 18, hop phap cia gidy to

HE THONG

| €Thongbio : ; et i 78 Tai khodn Quan tri hé

. 2 . : 0 tro ky s cac loal gidy 1o chung thuc ¢4 kich thudc khac nhau va khac o

&> CHUNG THYC DIEN TU v o ¢ ¢ théng

# Trang chu STT  Loai gidy to S6 File s6 hod Dongy Khéng dong
trang chimgthyc  y chimg thyc

Z) Ho so chaxir Iy dién tr

[E] Hb sobitlchéi 1 Ban chinh gidy to, van ban lam co s¢ dé ching thyc ban sao va ban sao can chimg thyc. Truang hop ngudi yéu cau ching thyc chi xuat trinh ban 1

chinh thi co quan, t8 chifc tién hanh chyp tir ban chinh @8 thyc hién ching ir g hop co quan, 3 chirc khdng cé phuang tién 68 chyp.
(0 Theo ddi hd so Ban 520 tir ban chinh dé thyc hién chimg thyc phi c6 day dui cac trang da ghi thng tin ca ban chinh,
Bdo cdo théng ké
view-filejsp 1716 | — &% + | @O I &

Puner

- Sau khi tham dinh tinh hop 1& cua gidy to, can bo dong ¥ ching thuc hoic
khéng déng ¥ chimg thyc véi gidy to do
e Néu dong y chung thuc, ngudi dung khong can thao tac vi hé thong da tu
dong check vao 6 dong y chimg thuc

HE THONG A . _ . _ o . Tai khoan Quan tri
" = o | ®Théngbao: hu cap nhat Plugin ky sG. Tir ngay 19/03/2024, kinh & nghi can b vui 1ong g Plugin cii va cai dat plugin mdi tai d: -
2 CHUNG THUC DIEN TU I 9 9 g - 9 '9 99 Plugn ® 9 = thang
@ Trang chi | GIAY TO CAN CHUNG THYUC ~
[E] Hb so chéyxir 1y CHUNG THUC DIEN T(F
[E] Hb so bi tir chdi
STT  Loai giay tor S6  Filesdhoa Dongy Khang dong
P Theo ddi hd so trang chimg thyc | ¥ chumg thuc
dién tir
Bdo céo thong k&
1 Ban chinh giély to, van ban 1am co s& G& ching thyc bén sao va ban sap can chimg thyc. Trung hep nguoi yéu cu chimg thye chi xudt tinh ban 1
chinh thi co quan, t6 chirc tign hanh chup t ban chinh d8 thuc hign ching thyc, trir trubng hop €o quan, 8 chic khang c6 phuong tign a8 chup
B4n sa0 tir ban chinh dé thyc hién ching thuc phai co g3y du cac trang da ghi thng tin cua ban chinh.
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e Néu khong dong y chung thuc, ngudi dung bo tick ¢ 6 ddng ¥ chimg thuc
va bat budc phai nhap 1y do khéng dong ¥ ching thyuc véi gidy to d6

HE THONG . Tai khodn Quén trj hé

a C = o | Théngbao: DEhG tro ky s c4c loai gidly to chimg thyc c6 kich thute khac nhau va khacph  [® 5 o
MY chone aucoiento | 9 v 9= o thang
& Tangchi | GIAY TG CAN CHUNG THUC ~
[5) Ho s0 cha xix Iy CHUNG THUC DIEN TU
[E Ho 50 bi tir chéi
STT  Loai giay tor S Filesahoa Dong Khéng dong
(3 Theo d6i o so trang chimg thyef ching thyc
dign tir
+ii Bdo cdo thdng k&
1 Ban chinh gidy tb, van ban 1am co s& dé chimg thuc ban sao va ban sao can chumg thuc. Trubng hop ngudi yéu cau chimg thue chi xudt trinh ban 1 B POF (4 Lydo
chinh thi co quan, t& chire tién hanh chyp tir ban chinh @& thue hign ching thye, trir trudng hop co quan, t8 chiie khéng cé phuong tién dé chup. /

Khong déng ¥ ching thuc

Lydo*

= Nguoi dung tham dinh 1an luot timg gidy to dén khi hét gidy to ciia bd hd
SO.

- Sau khi hoan thanh thdm dinh 1an luot cac gidy to ctia hd so, can bo cin
clr trén két qua thAm dinh, c6 thé lua chon cac phuong an xur 1y sau

- Trwong hop 1: Ho so khong di diéu kién gidi quyét: thwe hién trd lai
hé so vé Bé phin mot civa: can bd nhan chon nit

» Tra lai ht so vé BS phan mdt cia

| GIAY TG CAN CHUNG THYC ~

CHUNG THUC DIEN TU

STT  Loai gidy t& S6 File 56 hod Dongy Khéng dong
trang chimgthuc  § ching thue
dién tir
1 Ban chinh gidy to, van ban 13m co s6 d8 chimg thuc bén sao va ban sao can chimg thuc. Trutng hop ngudl yéu cau ching thye chi xuét trinh bén 1 B POF (3

chinh thi co quan, t6 churc tién hanh chup tir ban chinh d& thuc hién chimg thye, trir trudng hop co quan, té chie khéng £6 phuong tién dé chup.
B4n sao tir ban chinh d8 thyc hién ching thuc phai cé day di cac trang da ghi théng tin clia ban chinh

CHUNG THYC GIAY

STT  Loai gidy ta Sotrang S6 ban sao can chimg thuc File s3 hoa Pong y ching thuc gidy Khéng dong  chimg thuc

Khéng tim thy k&t qua phi hop

_— £ S6bansaojlephi | (@ Trinhky [ % Tralal b s0/v& 86 phdn mbt cia ][ X Bong ]
FT Pvner

e Can bo lya chon “Yéu cau bd sung” va nhap ly do dé bo sung thong tin.
Luc nay ho so duge tra vé Hé thong thong tin giai quyét TTHC tinh dé
can bd thuc hién nhap bd sung thong tin (chi tiét ndi dung hudng dan tai
muc  2.2.2 tai  lieu  https://docs.google.com/document/d/16x-
Cs9a8iyrm8Lf1GotclgXNJOzUeeH7fgWOqRY KRNk/edit?pli=1)



Tra hd so vé iGate

Chon loai trd vé *

Yéu cau bd sung

Ly do*

Thiéu théng tin

e Can bo lya chon “Tir chdi hd so” va nhap 1y do dé tir chdi, khong giai
quyét hd so (chi tiét ndi dung huéng dan tai muc 2.2.3 tai liéu
https://docs.google.com/document/d/16x-
Cs9a8iyrm8Lf1GotclgXNJOzUeeH7fgWOqRYKRNK/edit?pli=1)

Tré hd so vé iGate

Chon loai tré vé *

Tir chdi hd s

T do-
Ho so khang di dieu kign|

L. A £ , Trahd s 2 \ \ \ s 1A
e Sau do, can bo nhan chon nut dé hoan thanh quy trinh trd ho
so vé Hé thong thong tin giai quyét TTHC tinh

- Trwong hop 2: Hé so dii diéu kign giai quyét: thwe hién xdc nhén so béin
sao/l¢ phi va trinh lanh dgo ky duyét hé so: can bo nhan chon nat

£ 50 ban saofLé phi
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| GIAY TG CAN CHUNG THUC A
CHUNG THUC DIEN TU
STT  Loai gidy to S6 File s6 hoa Dong y Khéng dong
trang chimgthuc chimg thyc
dign tir
1 Ban chinh gidly to, van ban lam co s6 68 chimg thic ban sao va ban sao can ching thuc. Trubng hop nguti yéu cau chiing thut chi xudt trinh ban 1 Lyrdo
chinh thi co quan, t8 chirc tign hanh chyp tir ban chinh @ thyc hign ching thy, trir trudng hop co quan, t3 chirc khdng co phuong tién dé chup.
B4n sao tir ban chinh dé thyc hign chiing thuc phai cd day dii cac trang da ghi théng tin cta ban chinh.
CHUNG THUC GIAY
STT  Loaigidy to SGtrang S8 bén sao can chimg thuc File 56 hoa Dong y chimg thuc gidy Khéng dong y chimg thic

Khang tim thay k8t qua phis hgp

5 Tré lai i s v& BG phn mdt cira ][ % Dang]

VT VNPT
e (Can b nhép so trang, h¢ thong tu dong hién thi va tinh todn so ti€n, tong

S, N , x , (8 Hoan thanh
tién cuia ho so. Sau d6 nhan chon nut :

Phi chirng thue ban sao tir ban chinh

Chirng thyc dién tir Téng tién
STT LOAI GIAY T&Y SO0 TRANG SO TIEN Chimg thye dign tir 2.000 VND

Ban chinh gidy to, van bin lam co s& a8 2000 VNO
chimg thyc ban sao va ban sao cin ching

thye. Trubng hop ngudi yéu cau chimg thuc

chi xugt trinh ban chinh thi co quan, t6 chic

tign hanh chyp tir ban chinh dé thyc hign

chimg thyc, trir truéng hop co quan, t8 chirc

khéng c6 phuong tién dé chup. Ban sao tir

ban chinh dé thyc hién ching thyc phai co

day di cac trang da ghi thdng tin cla ban

chinh.

Chimng thyc gidy OVND

Thanh tien 2.000 VND

Chimg thuc giay
STT LOAI GIAY TG SO TRANG A SO TIEN

Khéng tim thy k&t qua phit hop

{1): Mirc thu 2.000 ddngltrang d6i i trang thir nhat, trang ther hai
{2): Mirc thu tl trang thir ba tré 1én thu 1.000 dBng/trang mirc thu t8i da khong qua 200.000 dbng/ban

™~

Trinh ky

e Cén bo nhan chon nut dé thuc hién trinh hd so dén lanh dao

ky duyét

| GIAY TG CAN CHUNG THUT ~
CHUNG THUC DIEN TU
STT  Loai gidy td S6 File 56 hod Dong y Khéng dong
trang chingthye  § ching thuc
dién tir
1 Ban chinh gidy td, van ban 1am co sd d8 ching thuc ban sao vé ban sao cin chung thue. Trudng hop ngudi ydu cau ching thyt chi xudt trinh ban 1 Lydo
chinh thi co quan, t6 chic tién hanh chyp tir ban chinh dé thuc hign ching thyc, trir truting hop co quan, 18 chirc khéng cé phuong tién dé chup.
B4n sa0 tir ban chinh dé thyc hién ching thue phéi co day dd cac trang da ghi théng tin cla ban chinh.
CHUNG THUC GIAY
STT  Loai gidy to 56 trang 58 ban sao can chimg thyc File s6 hod Dong ¥ chimg thue gidy Khdng déng y chimg thuc

Knhéng tim thay két qua phis hop

6 56 ban sao/Lé phi [ X Tré lai hd s0 vé BS phan mét cira ][ X Déng ]
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e Can bd nhép ¥ kién trinh ky, c¢6 thé chon dich danh lanh dao ky duyét ho
so, truong hop khong chon dich danh lanh dao ky duyét ho so s& duoc gui
t6i tit ca tai khoan duogc cip quyén ky duyét hd so

Y kign xCrly

Chon dich danh can b Ky duyét hd so

‘ --Chon cén bé--

~~Chon ¢én bo--

Mai Thj Thign Ly

® Hy - “Trinh ky: )

4.2. Lanh dao ky duyét ho so chieng thwe dién tiv

- Sir dung tai khoan lanh dao dé xu 1y, ddm bao dd cdu hinh hinh anh chit
ky tai muc “Quan ly chit ky cd nhan” cua tai khoan

- Truy cap menu “Ho so cho ky”, hién thi danh sach hd so can bo tu phép
trinh 1anh dao ky duyét

HE THONG
I | € Théng bio:
P Chione THycpiEn Ty | Thong béo

DENG tr ky s& cac loai gidy t& chimg thut c6 kich thudc khac nhau va khac| [ ® Mai Thi Thién Ly
# Trang chu Trangchll | Ho sochdyky
o
| THONG TIN TiM KIEM ~
2 Theo ddi hd so
Ma ho so Tai khoan Tén ngudi ngp/CCCD/MST/Email/SDT
+11 Bdo céo théng ke . . :
T d --Chon Ioai tai khoan--
Ngay ndp tir ngay Dén ngay Thi tuc hanh chinh
01/04/2024 B 31/05/2024 & --Chon TTHC--
-4
Tim thay 1 ket qua
STT MAHOSO TEN CONG DAN/DOANH NGHIEP EMAIL SO CMT/CCCDIMST NGAY NOP THAQ TAC
1 H46.32-240526-0001 BUI HA QUYNH quynhbh.qoh@gmail.com 194513926 26/05/2024 I9NO)

$5 hang mditrang| 10 v g |

PRt En bl VNET VN BT

- Tai cot thao tac, can bo nhan chon nit © g¢é xtr Iy ho so
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“ HE THONG
. & . € Thong bao:
P chone THUC piEN Ty | 0 TOngb%

Mai Thi Thién Ly
| THONG TIN NGUGI NOP HO SO
# Trang chu
O Tén Cong dan / Doanh nghiép 1 $6 dién thoai [EJ CCCD/CMND
5 = ~ S .
Ho so cha ky U1 HA QUYNH
(5 Theo ddi ho so (5 Masothus ) Email 90 Loai tai khoan
Bao cdo théing ké
| GIAY TG CAN CHUNG THYC
CHUNG THUC DIEN TU'
STT  Loai gidy to s6 File 56 hod Dongy Khéngdong Ky
trang chimg thyc y chimg 6
dién to thye
1 yc chi xudt 1 ( 3 POF ) (/]
¢ khdng c6 ==
CHUNG THYC GIAY
STT  Loai gidy to S6 trang $6 ban sa0 can chimg thuc File s6 hod Dong y chimg thyc gidy Khéng dong y chimg thuc

Khéng tim théy két qua phis hor

. N ST , v s A 1A , = PDF (4

- Tai myuc “Giay to can ching thuc”, can by nhan chon nut
dé xem tai liéu dién tir cia ho so, tir d6 kiém tra va tham dinh tinh hop 1&, hop
phép cua gidy to

£, 1 Hon
2 . € Thong bao:
Y chune THycpien Ty | Thon

oai gidy to chimg thyc cokich  [[® Mai Thi Thién Ly
& Trang cht STT  Loaigidy to S6  Filesohod Dong y Khéngdong Ky
A trang chimg thuc y chimg 50
L dién tir thuc
%] HO sochdky

(2 Theo ddi hd so B POFC) v,
it d (& PoF) /]

Bao cao thong ké

= view-filejsp

- Sau khi lanh dao tham dinh lai tinh hop 18 cia gidy to, 1anh dao dong ¥
chtng thuc hodc khong dong ¥ ching thuc véi gidy to d6
e Néu dong y két qua kiém tra cia can bd tu phép, lanh dao khong can cap
nhat lai trang thai
e Néu khong dong ¥ két qua kiém tra cua can bd tu phap, lanh dao cap nhat
lai trang thai 1a khong déng ¥ ching thuc. Luc nay hd so duge tra vé tai
khoéan céan bd tu phap tai menu “Ho so bj tir chdi”
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| GIAY TO CAN CHUNG THYUC ~
CHU'NG THUC DIEN TU'
STT  Loai gidy t& So File s6 hoa Dong y Khéngdong Ky
trang chimg thuc y chimg s0
dién tr thuc M
1 Ban chinh gidy t&, van ban 1am co s& dé ching thuc ban sao va ban sao can ching thue. Truéng hop ngudi y&u cau chimg thuc chi xust 1 (B PDF ()
trinh ban chinh thi co quan, t8 chic tién hanh chyp tir ban chinh d& thuc hién chimg thue, trlr trudng hop co quan, t8 chic khdng cé _

phuong tién dé chup. Ban sac tir ban chinh dé thuc hién chimg thuc phai c6 day di cac trang da ghi théng tin cia ban chinh.
= Lanh dao tham dinh lan luot tung gidy to dén khi hét gidy to cua by hod
SO.

- Lanh dao nhan chon tai li¢u & cot “Ky s6”, nhan chon nut de
thuc hién ky so

| GIAY TG CAN CHUNG THUC ~
CHUNG THUC DIEN TU
STT  Loai gidy t& S0 File s0 hoa Dong y Khéng dong
trang chimg thue y chimg
dién tur thuc
1 Ban chinh gidy td, van ban lam co s¢ dé ching thuc ban sao va ban sao can ching thuc. Truting hop ngudi yéu cau ching thyc chi xuat 1 (B PDF(3)
& x

trinh ban chinh thi co quan, t& chic tién hanh chyp tir ban chinh dé thyc hién chimg thye, trlr trudng hop co quan, t6 chirc khéng cd
phuong tién d& chup. Ban sac tir ban chinh & thuc hién ching thyc phai co day du cac trang da ghi théng tin cla ban chinh.

- Hé thdng hién thi plugin ky sb, lanh dao nhan x4c nhan thi hé thong tu
dong ky 1an luot timg gidy to (da tick chon dong ¥ chimg thuc dién tir). Ky sb
thanh cong hién thi thong bao nhu sau

HE THONG - . . T
.ﬂ, . .. | " Thong béo: DERS oKy S Mai Thi ThiénLy ~
' CHUNG THUC DIEN TU | €Théngbio e Ten
| THONG TIN NGUOINGP HO SO
# Trang chd
5)\ Tén Cong dan / Doanh nghiép ’\\3 S0 dién thoai CCCD/CMND
2| Hosochd ky 801 HA QUYNH
(1 Theo ddiho so £ Massthu (=) Email $0¢ Loaitai khodn
Bao cao thdng ke
| GIAY T6 CAN CHUNG THUC
CHUNG THUC DIEN T A4 Kyss
STT  Loai gidy to So  Filesahoa Dongy  Knongdong Ky #
trang chimg thirc y chimg s0
dién tir thuc
Ban chinh gidy 12, van bin 1am co 56 3 chimg thyc bén sa0 va bén sao cin ching thyc. Truéng hop ngudi yéu cau ching thyc chi xudt 1 ([ POF 3) ®

trinh ban chinh thi ca quan, t§ chirc tién hanh chup tir ban chir ng hap co quan, té chie khang co

phuong tién d& chup. Ban sao tir ban chinh dé thuc hién chiing thuc phai c 8ng tin cua ban chinh

- Sau khi hoan thanh ky sb tit ca cac gidy to déng ¥ chimg thuc dién ti,
lanh dao chuyén ho so dén vin thu dé dong ddu. Lanh dao nhap ¥ kién xu 1y, ¢o
thé chon dich danh can bd van thu doéng dau, truong hop khong chon dich danh
tai khoan nao hd so duoc gui téi tat ca tai khoan dugc cap quyén dong dau
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| GIAY T& CAN CHUNG THUC ~

CHUNG THUC DIEN TU

STT  Loai giay t& 56 File sg hoa Dang y Khéngdong Ky
trang chimg thue y ching s6

dién tlr thuc

1 Ban chinh gidy t&, van ban lam co s& dé chimg thuc ban sao va ban sao cin chimg thyc. Trutng hop ngudi yéu ciu ching thuc chi xust 1 Ly do ®

trinh ban chinh thi co quan, t8 chic tign hanh chup tir ban chinh d& thuc hién ching thue, trir truéng hop co quan, 8 chic khéng cd
phuong tién d& chup. Ban sao tir bén chinh d& thuc hién ching thuc phai co day di cac trang da ghi théng tin cla ban chinh.

CHUNG THUC GIAY

STT  Loai giay t& 5@ trang 56 ban sao can ching thuc File sd hoa Dong y ching thuc giay Khéng déng y chimg thuc

Khéng tim thay két qua phi hop

% Tirchéi, tré ho so vé CBTP (@ Gt van thu déng da X Dong

Gtri van thu

¥ kién xirly /
Chuyén van thu déng ddu

hon dich danh cén b6 van thu hd so sé duoc gui tdi tat cd ngudi ding duoe

- Trudng hop 1anh dao khéng dong v ching thue dién tir, co thé chon thao

[ % Tirchdi, tra ho so ve CBTP ]

tac dé tra hd so vé can bd tu phap (Iuu ¥ khi trd hd so vé
can bo tu phap thi ldnh dao khong thuc hién ky s6 vao gidy to)

STT  Loaigidy to S File s hod Dong y Khongdong Ky
trang chimg thue y ching s0

dign ta thuc

1 Ban chinh gidy td, van ban 13m co s& dé ching thuc ban sao va ban sao can chimg thuc. Trudng hop ngudi yéu ciu ching thyc chi xust 1 [ POF Ly do ®

trinh ban chinh thi co quan, t8 chic tién hanh chup tir ban chinh dé thuc hién ching thuc, trir truang hap co quan, t6 chic khéng cé
phurgng tién dé& chyp. Ban sao tir ban chinh & thuc hién ching thuc phai cé day dd cac trang da ghi théng tin cla ban chinh.

CHIYNG THUC GIAY

STT  Loaigidy to 50 trang 56 ban sao can ching thuc File s& hoa Dong y ching thuc gidy Khéng déng y chimg thuc

Khang tim thay két qua phi hap

4.3. Van thw vao so va dong dau
- Str dung tai khoan van thu dé xur 1y, dam bao cau hinh hinh anh con dau
va cau hinh s6 chig thyc cia co quan, don vi
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- Can bd van thu cau hinh hinh anh con diu: truy cip menu “Quan 1y con
dau”: thyc hién ding tai hinh anh con dau hop 1¢ c6 dinh dang .png

HE THONG
& CHUNG THYC DIEN TU'

# Trangchi Trang chi

[E) Hb socha xirly L
| QuANLY con DAU
[E] H6 50 bi tir chéi
Upload &nh con d&u *
I HB sochd déng ddu

{0 Theo ddi hi so

[E] Quan Iy s6 chimg thuc

il Bao cdo thdng ké

HE THONG

. P Thong béo:
= CHUNG THUC DIEN TU | wotitng

# Trang chu Trang chu

Ho so cha xur ly & % =
| QUANLY con DAY

®

[ HO so bi tirchdi
Upload anh con dau *

H

Ho so ché déng ddu
@ Theo ddi ho so
[E Quanly s8 chimg thyc
& Quéan ly con dau

i Bdo céo théng ké

Quan Iy con ddu

(@)

Kéo anh hojc click vao & tai lén

DE hd trg ky SO cac loai gidy t chimg thyc co kich thudc khac nhau va khac phyc mt s3 ton tai, hé thdng chimg thyc dién t

Quan ly con dau

i

1.

Kéo anh hoac click vao dé tai len

| *9Théng bao: 1ky 5 cac loai gidy to chimg thure €6 kich thudc khac nhau va khdc phuc mét s ton tai, hé thang chimg thuc dién tir thuc hién cap nhat Plugin ky 5. Tis ngay 19/03

Con déu cua ban

Con d&u cla ban

Hinh anh con déau dwoc cau hinh thanh céng
- Can b vin thu ciu hinh sd chimg thyc: truy cdp menu “Quan 1y s6 chimg

thuc”

HE THONG
\“« " .. | "9 Théng bao:
P chine THycpiEn Ty | ¥ Théngbio

# Trang ch Trang chil
[E Hosochaxirly R L
I THONG TIN TIM KIEM
[E) Hb so bi tir chéi
Loai s6 chung thyc
% HO soche dong dat o
i Ho s cho déng dau Chon logi s8

D Theo ddi hid so

£ Quén Iy con diu

+ii Bao cdo thang k& Tim thay 1 két qua

STT  LOAISO

1 SBdiéntl

S8hang mbitrang 10

Quén Iy s8 chimg thuc

TEN O CHUNG THYC

01/2024-SCT/BS

Tén s6 chimg thyc

SO BAN DAU

]

Déhdtrokyseca [F

Nam md s6
2024
SO HIEN TAI TINH TRANG NGAY MO NGAY DONG
n Dang mé 26/04/2024 31/05/2024

Nguyén Ngoc Nam v

¢ Nguyén b

Nguy&n Ngoc Nam v

THAO TAC

2B e
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e Thém méi s6 ching thyc: nhan chon nut dé thém maoi sd

ching thuc cho co quan don vi. Trong d6

Chon 01 trong 02 loai s chimg thyc:
Loai s6 (bdt budc chon) - S6 dién tur
- S6 gidy

Ghi s6 quyén, nim thuc hién chung thuc (vi
du: 01/2015. Néu 01 (mdt) nim dung nhiéu sb
Tén s6 chirng thue (bdt buée | thi ghi sé tha tu lién tiép (vi du: 02/2015),
nhap) truong hop 01 (mot) so sir dung cho nhiéu
nam thi ghi sd thtr ty theo timg nam (vi du:
01/2015 + 01/2016)

S6 bit dau (bdt budc nhdp) Nhép sd bit dau mé sd

Ngay mé so (bdt budc chon) Nhép ngay, thang nim mé s6

Ngay dong so (bdt budc chon) | Nhap ngay, thang nim dong s6

Thém s6 méi

Loaisé *

Chon loai s8

Tén s6 chimg thyc (B) *

S0 bat dau *

Ngay mg'sé (C) * Ngay dong sé (D) *
& (]
(B): Ghi s& quyén, nam thuc hién chung thuc (vi du: 01/2015. Néu 01 (mdt) nam ding nhiéu sé thi

ghi s6'thir tu lién tiép (vi du: 02/2015), truong hop 01 (mét) s6 sir dung cho nhigu nam thi ghi s6 thur
tu theo tung ndm (vi du: 01/2015 + 01/2016)

(C): Ghi ngay, thang ném mad sé

(D): Ghi ngay, thdng ndm déng s6

Sau khi nhép day di théng tin, nhan mit “Lwu” dé mé sé

e Chinh sta s6 chung thuec: nhan chon nut & 4 chinh sira sb chung thuc
da thém vao hé thong
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# Trang chu Trangchd | Qudn Iy s8 chimg thuc

[ Hosochoxirly

| THONG TIN TiM KIEM ~
[ Ho 50 bi ti chi
Loai s8 chimg thue Tén 58 chimg thuc Nam mé s8
£ Ho 50 cho dang dau Chon loai s8 | [ Tenss 2024 .

(0 Theo ddi ha so

[E Quénly s8 chung thuc

£ Quan Iy con dau

i Bdo cdo thing k& Tim thély 1két qud
STT LoAISO TEN S CHUNG THUC 56 BAN-DAU SO HIEN TAI TINH TRANG NGAY M&' NGAY DONG THAO TAC
1 sgdignty 01/2024-5CT/8S 1 n Dang m& 26/04/2024 31/05/2024 @ ®
S8 hang mditrang 10 v « | < > »

Stra s6

Loaisd *

S8 dién tur

Tén s6 ching thyc (B) *

01/2024-SCT/BS

S0 bat dau * S0 hién tai

1 n

Ngay mé sé (C) * Ngay déng sé (D) *
26/04/2024 (@] 31/05/2024

péng s8

(B): Ghi sd quyén, ndm thue hién ching thue (vi du: 01/2015. N8u 01 (mdt) ndm ding nhigu sg thi
ghi sd thir tu lién Hép (vi du: 02/2015), trudng hop 01 (mét) sd sir dung cho nhigu nam thi ghi s thor
tur theo timg nam (vi du: 01/2015 + 01/2016)

(C): Ghi ngay, thang nadm md s6

(D): Ghi ngay, thing nam ddng s&

=0

Cdn bg nhdpcdc théng tin can diéu chinh, nhdn nit “Luu” dé cdp nhdt thay doi

e Xem sb chung thuc: nhin chon nit @ dé xem sb chung thuc da thém
vao hé théng

# Trang chit Trang chii | Quén Iy 56 ching thuc
[ Hosochaxily N )
| THONG TIN TiM KIEM ~
[E Hb so bi tir chéi
Loai s6 chiing thuc Tén 56 chig thue Nam mé 56
Hb 50 cha déng dai
& H s chd dfing ddu Chonloai s5 - 2024 -

t0 Theo ddi hd so

[E Quén Iy s8 ching thuc

£ Quén Iy con ddu

il Bdo cdo théing ke Tim thay 1 ket qua
STT LOAISO TEN S6 CHUNG THUC SO BAN DAU SO HIEN TAI TINH TRANG NGAY MG NGAY DONG THAO TAC
1 sédient 01/2024-5CT/BS 1 n Dang més 26/04/2024 31/05/2024 & ®

SShang mbitrang 10 « <
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\g’ HE THONG o
CHUNG THUC BIEN TU

| € Théng béo:
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DE hd tro ky s cac loai gidy to chimg thuc co kicht [

Nguy&n Ngoc Nam

# Trang chi
N CONG HOA XA HQI CHU NGHIA VIET NAM
[ Ho socha xirly {5y Sobatdau Dic Lip - te do- hanh phiic
1otT e
[E Hb s0bi tirchéi
56 hisn tai
5t Ho so chd déng ddu fg) Soniénai
et
7 Theo ddi hd so
[ Quan If 6 chimg thuc SO CHUNG THU'C BAN SAO TU BAN CHINH
© Quén Iy con dau ...UBND thanh phé Déng Héi - tinh Qung Bish __ (A)
i Bao cdo théng ké
Quyén s5(B): 012024-SCTBS
M5 ngiy. 26. thing 04_nim 2024.(C)
Dong ngay. 31.thing 05. nim 2024. (D)
| nOIDUNG S6 ~

Tim thay 11 k&t qué

STT s6 NGAY HO TEN CUA TEN CUA BAN CHINH GIAY TO, VAN BAN HOTEN,CHUC SGBANSAO LEPH/PHI  GHI
CHUNG CHUNG NGUOI YEU DANH NGUOI DADUOC CHUNG CHU
THUC THUC CAU CHUNG KY CHUNG CHUNG THUC
THYC THYC THYC
1 neT 15/05/2024  BUIHA QUYNH  Ban chinh gidy tb, van ban |am co s& G& ching thuc bén sao va ban sao can chimg  Mai Thi Thign Ly 1 7.000 Khéng
thyc. Truémg hop ngudi yéu cau chimg thyc chi xust trinh ban chinh thi co quan, t3 cé

chiic tién hanh chup tis bén chinh @& thuc hién ching thuc, trix truéng hop co quan, 15
rhite hARA ~A RhitnA tian A2 ~hin Ban can tie hdn chink AZ thie hidn chima thie

Hé théng hién thi théng tin s6

e Xuit excel thong tin s6 chtng thuc: nhan chon nat B & xudt file excel

thong tin s6 ching thuc vé mdy tinh can b

HE THONG
> s | 4Thong bao:
S CHUNG THUC DIEN TU I ong bao:

# Trang chi Trang chi | Quan I¥ s chimg thuc
[E) Ho sochexirly X o
I THONG TIN TIM KIEM
[E H 50 bi tirchéi
Loai s8 ching thuc Tén sé chang thuc
2t HO so chér déng ddu .
Chon loai s8 -

7 Theo dsi ho so

[E Quén Iy s8 chimg thyc
£ Quén Iy con ddu

~if Béo cdo thang ké

Tim thaly 1 ket qua

STT LOAISG TEN 56 CHUNG THUC SO BAN DAU

1 S6 dién 01/2024-5CT/BS 1

S8 hang méitrang 10 ~

DE hd tro ky 6 cac loi gidy to ching thuc c6 kich thudc khac nhau va khic phuc mét s ton tai, hé thang chimg thue dién ti thuc hién ca

¢ Nguyén Ngoc Nam ~
Nam ma s6
2024 .
SO HIEN TAI TINH TRANG NGAY MO NGAY DONG THAO TAC
n Dang mg 26/04/2024 31/05/2024

- Truy cap menu “HO so dong dau”, hién thi danh sach ho so chd can bd

van thu thyc hién dong diu

HE THONG
K Tl o . | ®Thong bdo:
P CHoNG THYC piEN Ty | € Theng bl

# Trangch Trang chi | HB so chd ddng ddu

[E Hosochoxirly R L
I THONG TIN TIM KIEM

[E Ho s bitirchdi

Ma ho so Tai khodn
--Chon loai tai khoan--
Ngay nép tir ngay Dén ngay
B Quényis ching thye 01/104/2024 & 31052024

@ Qudn Iy con ddu

+if Bao cao thang ke

Tim thdy 1 két qud
STT  MAHOSO TEN CONG DAN/DOANH NGHIEP

1 H6.32-240526-0001 8UI HA QUYNH

S6hang méitrang 10 v

.

DE trg Nguyén Ngoc Nam

Tén ngudi ndp/CCCO/MST/Email/SDT
Thi tuc hanh chinh
5] --Chon TTHC-- v
Tim ki
EMAIL SO CMT/CCCD/MST NGAY NOP THAO TAC
quynhbh.gbh@gmail.com 194513926 26/05/2024 % ®
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- Tai cot thao tac, can bd nhan chon nut 3 d& xem tién trinh xir 1y ciia hd

Tién trinh x(r Iy

| LoNe XU LY

HE theng thang tin gisi quyét TTHC. | Can b tr phap xem wet hB s

NOIDUNG XU LY

STT  BUGC XU LY NGUOI XU LY Y KIEN XU LY THOI GIAN XU LY
Hé thdng théng tin giai quy&t TTHC admin 26-05-2024 15:52:38
Cén b tu phdp xem xét h so Nguyén Ngoc Nam 26-05-2024 17:04:37
Lénh dao duyét Mai Thi Thién Ly 27-05-2024 10:38:31
Van thu c3p 8, dong ddu Nguyén Ngoc Nam
14 2 \
M A h /4 /4 b ~ h A h 4 @ d A h h A 2 1 14 h A
- Tai1 cOt thao tac, can bd nhan chon nut € thuc hién xu ly ho so
v ';J;:gi“uo DIEN T | Théng bao: DE hé trg ky s cac loai gidy to chungt [ Nguyén Ngoc Nam v
# Trangchi 2 Tén Cong din / Doanh nghiép % S6 dién thoai @ CCCD/CMND
B8UIHA QUYNH

[E Hosochaxirly
a M 0 thué B Email 9°¢ Logi tai khoan
[E Hd sobjtirchéi

28 Hd so chd dong ddu

(8 Theo ddi hd so L )
| GIAY TG CAN CHUNG THYC
[ Quan ly s8 chimg thuc

A
© Quénly con dsu CHUNG THUC DIENTU

| Bdo céo thang ké

STT  Loaigidy to So File 50 hoa Dong y Khongdong  Dong
trang chimg thuc y chimg dau
dién tir thyc M
1 Ban chinh gidy to, van ban lam co s& dé chimg thyc ban sao va ban sao can chimg thyc. Trutng hop ngudi yéu cau chimg thyc 1 @ POF (] Ly do
chi xuét trinh ban chinh thi co quan, t5 chirc tién hanh chup tir ban chinh dé thuc hién ching thuc, trir truong hop co quan, t&
chirc khdng c6 phuong tién @& chup. Ban sao tir ban chinh dé thuc hién chimg thuc phéi cé day dd céc trang da ghi thong tin cla
ban chinh.
CHUNG THYC GIAY
STT  Loai gidy to S6 trang 6 ban sao can chimg thyc File 56 hod Dong y chumg thyc gidy Khéng dong y chimg thyc Vao s6

Khéng tim théy k&t qué phit hop

eneeisinns st
- Tai muc “Giay to can ching thuc”, doi voi loai ching thuc dién tir: can

b0 van thu nhan tick chon tai cot “Dong d4u” dé lya chon cac giéy to lanh

[ &4 Doéng dau ]

dao da ky duyét. Nhén chon nat dé thuc hién vao sb dong dau
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| GIAY TG CAN CHUNG THUC

£ Ddng dau

CHUNG THUC DIEN TU
STT  Loai gidy t& S6 File 56 hoa Dong y Khéng dong
trang chimg thuc y chimg
dién tr thuc
1 Béan chinh gigy t&, van ban lam co s& d& chimg thuc ban sao va ban sao can chimg thuc. Trusng hop ngudi yéu cdu chimg thuc 1 PDF (% (] Lydo
chi xudt trinh ban chinh thi ca guan, t8 chirc tién hanh chup tir ban chinh d8 thyc hién ching thue, trir truong hgp co quan, t§ Tai liéy
chic khdng cé phueng tién ¢& chup. Ban sao tlr ban chinh d8 thuc hién ching thuc phai cd dy du céc trang dé ghi théng tin cua d5 duide
ban chinh. {Gnh dao
Ky duyst
CHUNG THUC GIAY
STT  Loai gidy t& $6 trang S6 ban sao can ching thuc File 56 hod Bang y chimg thuc giay Khéng dang y chimg thuc

8

# Trang chi

[ Hosochaxirly

Khéng tim thdy két qua phi hop

Vao s

e Can bo van thu kiém tra thong tin vao s0, cép s6 dugc hé théng ty dong

£ X , & Déng déu 2 n ;&
cap. Nhan chon nut - dé thuc hién ky so

Vao s, cdp s6 va déng ddu ban chiing thuc

Chon s6 chimg thuc
01/2024-SCT/BS
Tirsg

12/07

HE THONG N PSERE: B et Lok "
s o . 3 K cac logi h thude ki
CHUNG THUC DIEN TU | *€ Théng béo: D& hd trg ky 6 gidy t& chimg thyc c6 kich thutc khac nhau va khac phuc Thao téc kj thanh céng!

2, Ten Cang dan  Doanh nghiép Q, Sodiénthogi CCCD/CMND
BUIHA QUYNH
£ Massthu () Email 5 Logithi khodn

[E Ho sobi tirchdi

58 Ho 50 chd déng déu

& Theo ddi hd so

| GIAY TG CAN CHUNG THUC

[E Quén ly s chimg thyc

@ Quén Iy con ddu CHUNG THUC DIEN TU'
Béo cdo théng ké
STT  Loaigidy to S6  Filesshods  Dongy  Khongdong
trang chimg thue y chimg
dién tir thuc

1 Bén chinh gidy t&, van ban 1am co s& dé ching thyc ban sao va ban sao can chimg thyc. Trudng hop ngudi yéu cu chimg thyc 1 @ POF O3
chi xudt trinh ban chinh thi co quan, t3 chirc tién hanh chup tir ban chinh dé thuc hién ching thuc, trir trudng hgp co quan, t8
chic khdng c6 phuong tién dé chyp. Ban sao tir ban chinh dé thyc hién ching thyc phai cé day du cac trang dé ghi thong tin cla
ban chinh.

e (Can bd van thu nhan chon nut ©dé xem lai tai li€u da vao so, cap so6 nhu

Sau




21

chi xuat trinh ban chinh thi co quan, t6 chuc tién hanh chyp tir ban chinh dé thyc hign chung thye, trir truong hgp co quan, t6 - g
churc khang cé phuong tién dé chup. Bén sao tir ban chinh dé thuc hién chimg thuc phai co day du cac trang da ghi thong tin cla
ban chinh,

=% v YO Q@A —@ 17 | o7 | @) | B Q@ B & "

Chimng thyre bin sao ding véi ban chinh

S5 chimg thye: 12/DT Quyén sb: 01/2024-SCT/RS
Ngdy 27 théng 05 nim 2024

i
- Tai muc “Giay to can ching thuc”, doéi vai loai chung thuc gidy: can bo

van thu nhan tick chon tai cOt “Vao s6” dé lua chon cac giéy to 1anh dao da

ky duyét. Nhan chon nait *=—— d¢ thuc hién vao s6 dong dau
i gigl:g?mucmém’r | 9 Théngbao: gin cil va cai dat plugin moi tai day . Nguyén Ngoe Na

# Trang chi P .
| GIAY TO CAN CHUNG THUC
[E Ho sochés xtrly

B Ho 50 bi tir chéi CHUNG THYC DIEN TV

it HO so chd déng dau

STT  Loai gidy to S8 Files6hod Dongy Khéng  Déng

trang chimg thuc dong y dau
dién tir chimg thuc

t2 Theo ddi ho so
[E] Quén Iy 56 chimg thue

. ~ 1 Ban chinh gidy t&, van ban 13m co sé dé chung thuc ban sao va ban sao cin ching thuc. Truéng hgp ngudi yéu 1 (B POF () u ®
& Quanly con ddu €3u chimg thue chi xudt tinh ban chinh thi co quan, 18 chirc tién hanh chyp tir ban chinh dé thue hién ching
thyre, trir truéng hgp co guan, 16 chirc khéng cd phuong tién dé chyp. Bén sao tir ban chinh dé thyc hién chimg

Bdo cdo thong ké thyre phai ¢ ddy dd céc trang da ghi théng tin cla ban chinh.

CHUNG THUC GIAY
STT  Loai giay to So Sobansao  File s0hod pongy Khang Vao
trang  can chimg chimg dong y s6
thyc thyre gidy chimg
thue
1 Ban chinh gidy t&, vén ban 1am co s& dé chimg thyc ban sao va ban sao can ching thyc. Trugng hap 1 2 (a PDF U)
ngudi yéu ciu chimg thyc chl xust trinh ban chinh thi co quan, t8 chire tign hanh chup tir ban chinh dé —

thyc hién chimg thy, trir trudng hop co quan, t6 chic khong cé phuong tién d& chup. Ban sao tir ban
chinh dé thuc hién chimg thye phdi cd day di cac trang da ghi thong tin cla ban chinh.

e Can bd vin thu kiém tra thong tin vao s0, cép s6 dugc hé théng tu dong

& Vaosd

cép. Nhén chon nat dé thyc hién ky $6
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Vao sé, cap s va déng ddu ban chimg thuc
Chon s@ chiing thuc
034-5CT/BS

Tirs6
1

A Y Hoan thanh [
- Can bo van thu nhan chon nit dé hoan thanh quy trinh vao
s6 dong dau va chuyén dén quy trinh tinh phi chimg thyc cta hd so

# Trang chi

[E) Hb socha xiriy

[E] HB s bitir chéi

£t Ho so chy dang dau
2 Theo ddi h so

[E] Quén ly s8 ching thuc
£ Quén Iy con d&u

i Bao cdo thang ke

CHUNG THUC GIAY
STT  Loai gidy to SG trang S8 ban sao can chimg thuc File s6 hod Dong y chimg thuc gidy Khéng dong y chimg thyc Vao s

Knhéng tim thdy k&t qua phu hop

Phit ien b5 VNPT JPVNPT (® Hoan thanh

- Tai giao di¢n phi chung thyc ban sao tir ban chinh: can bg van thu kiém

-

tra lai thong tin phi va nhan nut de hoan thanh quy trinh xur 1y ho
so trén hé théng Chimg thuc dién tir tinh Quang Binh
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Phi chung thuc ban sao tu ban chinh

Chimg thuc dién tir Tong tien
STT LOAI GIAY TO SO TRANG SO TIEN Ching thyc dién ti 2,000 VND
1 Bén chinh gidy to, van ban 1am co s @& 1 2,000 VND > -
ching thuc bén a0 va ban sao can chimg Chimg thyc gidy i

thuc. Truong hgp ngudi yéu cau ching thuc
chi xuat trinh ban chinh thi co quan, t6 chic
tién hanh chyp tir ban chinh d& thyc hién
ching thuye, triz trudng hop co quan, 8 chic
khéng c6 phuong tién @€ chup. Ban sao tir
ban chinh dé thuc hién ching thuc phai cé
day AU cac trang da ghi thong tin cla ban

Thanh tien 6.000 VND

chinh.
Chtrng thuc giay
STT LOAIGIAY TO SOTRANG  SOBAN SO TIEN
1 Ban chinh gidy to, van ban lam 1 2 4000 VND

€0 50 38 chimg thyc ban sao
va ban sao can ching thyc.
Trung hop ngudi yéu cau
ching thyc chi xudt trinh ban
chinh thi co quan, t6 chuc tién
hanh chyp tir ban chinh d&
thyc hién chimg thyc, trir
trudng hop co quan, t6 chic
khéng c6 phuong tién G&
chyp. Ban sao tir ban chinh &
thyc hién ching thuc phéi 6
day du cac trang da ghi thong
1in cta ban chinh.

(1): Mic th
(2):Mic

khong qué 200.000 dong/bdn

am o

- H6 so hoan thanh dugc dong bo vé hé thong Hé thong thong tin giai quyét
TTHC tinh, d6ng thoi s& tu dong glri vé email ca nhan ctia ngudi ndp hod so cac
tai liéu gidy to da duoc chimg thuc dién tir

V. Theo doi ho so' chirng thue dién tir

- Bdi twong str dung: tat ca cac can b tham gia vao quy trinh xtr 1y ho so
chung thuc dién tir

- Truy cap menu “Theo ddi hd so” dé hién thi danh sach tat ca ho so clia co
quan, don vi minh. Can b6 ¢6 thé nhap cac ti€u chi tim kiém dé loc ho so

. . HE THONG

CHUNG THYC BIEN TU | *#©Théng béo: si gidy ts chimg thuc co kich thudc khac nhau va khac phuc mGt sB ton tai, hé thng chimg thuc dién tir thye hién cap nhét Plugin ky sG. Tirngay 19/03/2024, kinhd [ Nguyén Ngoc Nam v ¢
-1
# Trang chi Trang chi | Theo ddi hb so
[E] Ho socho i1y Théng tin tim kigm i
[E] Ho sobitirehdi Ho va tén ngudsi nop Ma ho sa Thi tuc hanh chinh (
2% Hb soche dong diu --Chon TTHC-- - ¢
D Theo ddi o so Ngay nép tir ngay Dén ngay Trang thii ho so Donvi 8
[2) Quén|y s chimg thuc 01/04/2024 B 3105/2024 --Chon trang thai ho so-- +  Choncoquan .
© Quén Iy con dau
=i Bo céo théng k&
Tim théy 21 két qua
STT  MAHOSO TEN CONG DAN/DOANH NGHIEP  EMAIL TRANG THAI COQUAN NGAYNOP  THAO TAC
1 H46.32-240526-0001  BUIHA QUYNH quynhbh.gbh@gmail.com Ho so da hoan thanh UBND thanh phd Dong Hai - tinh Quang Binh ~ 26-05-2024 37 @
2 HA6.32-240515-0035  BUI HA QUYNH quynhbh.gbh@gmail.com Ho so da hoan thanh UBND thanh phd DBng HGi - tinh Quéng Binh 15052024 99 @
3 H86.32-240515-0038  BUI HA QUYNH quynhbh.qbh@gmail.com Ho 50 da hoan thanh UBND thanh ph8 Dong Hdi - tinh Quang Binh ~ 15-05-2024 9 @
4 HA632-240513-0032  BUI HA QUYNH quynhbh.qbh@gmail.com Ho so da hoan thanh UBND thanh phd Dong HGi - tinh Quéng Binh ~ 13-05-2024 9 @
5 HA6:32-240513-0011  BUIHA QUYNH quynhibh.gbh@gmail.com Ho s0'tir chdi tra vé iGate  UBND thanh phd Dang Hai - tinh Quang Binh  13/05/2024 99 @
6  H46.32-240506-0026 L& Hong Tan Sang lehongtansang@8@gmail.com  Ho sd dd hoan thanh UBND thanh phi Dong Hdi - tinh Quang Binh ~ 06-052024 9 @
7 HA6:32-240506-0024 L& Hong Tan Sang lehongtansang@8@gmail.com  Ho so da hoan thanh UBND thanh phd Déng Hdi - tinh Quang Binh ~ 06-05-2024 99 @ |
8  H46.32-240506-0019 L& Hong Tén Sang lehongtansang@8@gmail.com  Ho s0 dd hoan thanh UBND thanh ph§ Dng Hi - tinh Quéng Binh ~ 06-05-2024 99 @
Phat ién b VNPT JPVNPT g
Q. HAR2I-2ANENANNIG | & HArn Tén Sann lahanataneznnGREAmSl ram LA 27 A8 hadn think 1IBNIR thank rh& NAnA HA - #ink Audnn Bink  N&-AS2024 09 A

- Can bd nhan chon nit 31 dé xem tién trinh xir ly hd so
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H# thiing théng tin gidi quyét TTHC - C4nbd tu phap xem xét hb 53 vorn

Y

Lenh da0 duyét

Vanthu ip 58, ding cic retine

| NOIDUNG XU LY

STT  BUGC XU LY NGUOI XU LY YKIENXU  THOIGIAN XU LY
Ly

1 Hé théng thong tin gidi quyst admin 26-05-2024
TTHC 15:52:38

2 Canbdtuphipxemxéthoss  Nguyén Ngoc Nam 26-05-2024
17:04:37

3 Lanhdaoduyét Meai Thi Thién Ly 27-05-2024
10:38:31

4 Van thu c3p s8, dong dau Nguyén Ngoc Nam 27-05-2024
11:26:06

- Can b nhan chon nat © dé xem ndi dung chi tiét hd so

4CN HE THONG .
;. PR héng béo: & hd tro ky 58 cac loai gidy tocl [ N Nggc Nam

e CHUNG THUC DIEN TU | T DE hé try ky 56 cac loai gidy tocl [ guyén Ngoc Nam
# Trangchi | THONG TIN NGUBI NOP HO SO ~ s

) O Tén Céng dan / Doanh nghigp @, s&dién thoai CCCD/CMND

Iy ~

[E Hd sochaxirly EUI HA GUYNH
B Ho sabitirehs @ Ma 58 thué EJ Email 4% Logi tai khodn

& HO so chd dong diu
0 Theo déi hd so
[E Quéan Iy s8 chimg thyc

I GIAY TO' CAN CHUNG THUC ~

£ Quan Iy con ddu

~if Bdo cdo théng ké CHUNG THUC DIEN TU
STT  Loai gidy to Sa File 58 hoa Dong y Khdngddng  Déng
trang chimg thuc y chimg diu
dién tir thye
1 Ban chinh gifly t&, v&n ban 13m co s& d€ ching thirc ban sao va ban sao ¢an chimg thye. Trudng hop ngudi yéu cau ching thuc 1 @
chi xudt trinh ban chinh thi co quan, t8 chirc tién hanh chyp tir ban chinh dé thyc hién chimg thyc, trir trudng hop co quan, t6
chire khéing c6 phuong tién dé chup. BAn sao tir ban chinh dé thuc hién chimg thue phai cb day di c4c trang da ghi thang tin cua
ban chinh.
CHUNG THUC GIAY
STT  Loa gidy 10 S4 trang 56 ban sao can chimg thuc File 56 hod Dong y ching thuc gidy Khéing dong y chimg thuc Vao s6

Khong tim thdy k&t qua phl hop

i VNPT ,vup'r
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TONG HQP TAI LIEU HUONG DAN SU DUNG
HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH

TINH
A |CAN BQ, CONG CHUC, VIEN CHUC
https://docs.google.com/document/d/1y
. Tiép nhan, xtr Iy va tra két qua giai | NJWTqg-
quyét ho so thi tuc hanh chinh X5aD8Xq7_ODXtjo6QXVTx4_3oWabr
Hy6e5g/edit
A A A 1R . . . | https://docs.google.com/document/d/1
2 Nii?lgp V? i’;‘: Cguhz;sufltg{lf“ ;hm mFakofBS6QXcWVWksgNYAWEVFtnL
Sla QUYet, %ih gla fah, IO S DfTUd4-50jhSoml/edit
https://docs.google.com/document/d/1p
3 | Thanh toan truc tuyén 8YsQnrlYSrHZH1 tr-
IvtVSXhOWwWQLAXN_pC-A9WuY/edit
Tra két qua vé Kho dit ligu dién t¢
Céz Cz H%I;?lvteé ch?rcdgéf;gﬁénu https://docs.google.com/document/d/1q
4| e & 1133Ya0Ood_ZNUxPq169J-
ONg HAl gldl quyet it e iH4N6_Ijr EZdXCOnszk70/edit
chinh tinh
. N . . . .. |https://docs.google.com/document/d/1
5 gﬁp nhat thong tin tai khoan trén he | o v o) N GRASIBGNZGA3yTIM-
ong mLJF58jI15HPZ6ETHBM/edit
, . , g . .. | https://docs.google.com/document/d/1Z
6 izcl ;I;f}’ /gggi’ tinh nang cap mhat | oy X dEiizZezW7WUQKXGXYSmAW.
‘ tvyVrk6n2qs6TU/edit
Tiép nhan, xit 1y hd so chimg thuc :ttps://docs.googIe.com/document/d/16
én Heé thdng thong tin giai quyét| . .
tTreTrII{ Cetirtlho(r;ghgnolr;g tn giat quyct Cs9a8iyrm8Lf1GotclgXNJOzUeeH7fg
7 WOQRYKRNK/edit
Tiép nhan, xtr Iy hd so ching thyc | https://docs.google.com/document/d/1b
trén hé théng Chung thuc dién tir | HSIM5L2btgTKBVWXQgjx-
tinh Quang Binh (Phan 2) tU9KzidAXNMtvipFb8JP0/edit
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CA NHAN, TO CHUC

C4 nhan, t6 churc nop ho so dich vu
cong truc tuyén

https://docs.google.com/document/d/1k
6sBpbNQGv6mM2elGyncX7X_rXK2fgu
BLIpIMa-8yVY4/edit

Cé nhan, t chirc thanh toan phi, 18
phi truc tuyén

https://docs.google.com/document/d/1d
RZul408LSAukSF4xlvVcoeCgmlczhg4
PgiutkcgThc/edit

Cé nhan, t6 chtrc luu gidy to vao
Kho dit li¢u di¢n tir cia Cong Dich
vu cong Quoc gia

https://docs.google.com/document/d/1z
CsZOCutz3me9fviaMOSCE_We-
IP7JgbvUtA0PAOS8NU/edit

Ca nhan, t6 chirc 14y gidy to tir Kho
dir liéu dién tir cia Cong Dich vu
cong Qudc gia

https://docs.google.com/document/d/1L
Ba8zRZ-
SNhgRcq_Co3IP49YEfHWmkvi2_spuW
7ngO0k/edit




